April 30, 2007

Dear Photographer,

As yearbook adviser for Marshall School, I am writing to request digital copies of senior portraits for the yearbook starting with next school year, 2007 – 2008.  In the past you’ve done a great job sending hard copies (2), but I’d like to take advantage of the technology available and streamline our process. 
It is my hope that this will be as helpful to you as it is to me. I realize that most of you are well aware of the Jostens’ requirements and include them only as a safeguard.  Jostens asks me to present the following to photographers:
· All images must be submitted in either Tiff or JPEG file format at 300 dpi.

· All images must follow a .8 aspect ratio; translating for seniors to 640 x 800 pixels (2.67 x 3.33”.  

· Color images should be submitted in RGB at 8 bit/channel, 16 million colors using the Adobe RGB 1998 profile, the sRGB profile is also acceptable.

· Black and white images should be submitted with 256 levels of gray with no preview.  RGB images may also be submitted for Black and White reproduction but will be transformed into grayscale by Jostens using Jostens transformation.

Marshall Beacon Yearbook requires that all photographs:

· Can be either black and white or color 

· Must be vertical 

· Can be either a head shot or full body

· Must meet the school’s dress code policy  
The deadline for Marshall senior portraits is:  October 1, 2007 

Photographs can be emailed to me at ldurant@marshallschool.org or sent to me on a disk.  Bring the disk in and leave it with the receptionist in the Upper School office, or mail it to me at:

Lori Durant

1215 Rice Lake Road

Duluth, MN  55811

Email is the fastest and easiest way to communicate with me.  Feel free to contact me if you have any questions.  You can also reach me at (218) 727 – 7266 Ext. 195.  Calls that come in between 8:05 – 3:05 go to voicemail automatically, so please leave a message.

Sincerely,

Lori Durant

Marshall Beacon 

Yearbook Adviser
