Dear Marshall Senior Parents,


It is parent ad/ dedication time.  This is a time-honored Marshall tradition in which parents and other relatives/friends get the opportunity to honor their senior and to contribute to our distinctive Marshall legacy.  The deadline for the dedications is Monday, December 3rd. 

The cost of the ads remains the same as last year:  $50.00 for a quarter page.

Because of limited space, we are offering only quarter page ads this year.

Make checks out to Marshall School

Mail or bring in your completed, copy-ready pages – Attention Yearbook – Lori Durant.  If you leave them with the Receptionist in the Upper School office, they will get delivered to me.    Include a self-addressed stamped envelope (big enough to hold your page) if you’d like us to mail it back to you after the yearbooks print.  We put the ads that come in without a S.A.S in the senior’s mailbox here at school at the end of the year. You can also submit a digital version of your ad.  This generally produces a higher quality finished product. The technical specifications are as follows:  300 dpi – vertical orientation.  The ad should be exactly 5 ¼ x 3 7/8.  Please do not send Word or Publisher files.  The ad must be in either JPG or TIFF format.
Sincerely, 

Lori Durant


Yearbook Adviser

Detailed directions for putting your quarter or half page together are on the reverse side.

General Information for using the “white boards”

· Do NOT paste paper on top of white board – because the ad is scanned, it ends up being grey as a finished product
· Use large pictures for the best quality

· Use an exact-o-knife to cut the edges (rather than scissors) - this prevents tearing and the “white edge” around cutout 

· Wash your hands before touching the paper; any smudges WILL show up in the yearbook  

· Use a black, ballpoint pen---NO markers, pencils, or colors! 
· Anything outside of or touching the blue border line will get cut off…leave an 1/8” of white space between work and the blue line all around – or from the outside edge if there is no blue line –
· Use a glue stick to affix the photos/text/material

· Use either color or black and white photos

· Use photos that are crisp and of high quality

The entire board will be scanned in by Jostens.  We send them in because they have state of the art equipment.  Because they are scanned, improvements to your photographs cannot be made.  
Your ¼ page should be vertical like this.  





NOT LIKE THIS!!!  








